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Staff Mobile Phone Policy 
The policy below outlines acceptable and unacceptable uses of mobile phones by staff within school. This is to safeguard both the children and staff at Hadrian Primary School.

· Mobile phones are NOT to be used within school when sessions/lessons are taking place.
· Mobile phones are to be kept in silent or off mode during lessons/sessions, staff are to keep their phones in their bags or coats.

· Mobile phones may be used during break times and lunch times in the following places: Staff room, main reception area and outside of the school building. If a mobile phone is used in a teaching area, NO children should be present.

· In the event of an emergency contact, staff can keep their phones with them in normal mode and access if needed. The head Teacher, Deputy Head Teacher or a SMT member must be informed prior to this taking place and permission must be gained.
· If visitors are seen to be using their mobile phone, staff are to ask them to either go outside for the call, to make the call from the main reception area or to abandon the call whilst with the children. Visitors may make mobile phone calls only in the presence of the Head Teacher. It is the responsibility of all staff to remind other adults (e.g. visitors, parents and placement students) not to use mobile phones when children are present.
· Staff may use a mobile phone only to contact school when on an educational visit.

· If staff are seen to be using their mobile phones without consulting with the Management, whilst they are in lessons/sessions or in the presence of children, disciplinary procedures may be taken. 

UNACCEPTABLE USES  
· Mobile phones must not be used to take photographs, video or record audio on the school site unless explicit permission has been given by the head Teacher, Deputy Head Teacher or a SMT member as part of a legitimate learning activity. 
· Mobile phones should also not be used to: send SMS / MMS messages, surf the internet, take photos, access social network sites or use any other application during school hours and other educational activities, such as assemblies and meetings. 

· Mobile phones should not be used by any member of staff during yard duties. 

