Hadrian Primary School

Procedures for The Emergency Evacuation of Premises (Nursery)
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Staff responsible:





Mr Brown Head Teacher





Mrs Baxendale Nursery Teacher
Plan for Dealing with a Major Incident:

General:

1. A Staff and pupil list containing home addresses, telephone numbers and contact numbers is located in the music room.

2. The Emergency Planning Officer’s telephone number can be found on the evacuation plan above the telephone/fax machine.
3. Whenever possible staff will take the class register with them on evacuation.
4. All press inquiries should be referred to the Council Press Office. 

Fire Procedures:

· Caretaker checks fire doors and tests alarms on a regular basis

· Whole school has a fire drill at least once a term

Role of Head Teacher

1. To evacuate school and contact emergency services

2. To alert Emergency Planning Officer

3. To check pupil and staff registers and note any missing individuals.

4. Make arrangements for pupils to be taken to main reception centre (any transport required will be arranged by the Area Education Manager).

5. To disperse pupils within walking distance after receiving permission from the Police Officer in charge and after appropriate arrangements have been confirmed by the Area Education Officer relating to emergency contacts.

Role of Staff

Designated Staff Members to ‘phone EPO or emergency services’
1. Head Teacher
2. Nursery Teacher
3. Deputy Head Teacher
Emergency Evacuation Rota

	Member of staff

	Area of responsibility

	S Brown / P Baxendale

	Phone 999

	L Charlton
H Amar


	Phone 999



	S Patterson


	Toilets / Main Nursery


	A.N.Other????

	Parents room / cloak room / library


